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Full – Part Time 
Police Officer Job Posting


POSITION SUMMARY This position performs general duty police work for the apprehension of criminals, prevention of crimes, protection of life and property, and general enforcement of all laws and ordinances on an assigned shift under general supervision. Duties may also include in-depth investigation of criminal offenses as assigned. Performs duties in compliance with all State and Federal laws, standards, and guidelines and Division policies, procedures, and directives. Maintains conduct toward individuals which displays a firm and fair attitude, respect for personal rights, and concern for safety. 

ESSENTIAL FUNCTIONS The following duties are typical for this position. These are not to be construed as exclusive or all inclusive. To perform this job successfully, an individual must be able to demonstrate competence and satisfactory performance of these duties. Other duties may be required and assigned. 

1. Answer all emergency and non-emergency calls for service. 
2. Patrol a designated area in a motor vehicle, bicycle and/or on foot; prevent and discover the commission of crimes; direct and enforce traffic, parking, and laws; answer calls and complaints, check security of business buildings, and investigate accidents. 
3. At the scene of a crime or accident, administer emergency medical care, conduct preliminary investigations, obtain and separate witnesses, take initial statements, lay groundwork for follow-up investigations. 
4. Inspect scenes of crimes, accident sites, and other appropriate locations to identify possible physical evidence. 
5. Take appropriate measures to preserve potential evidence including taking photographs, making casts, taking custody, making detailed notes, and/or calling in appropriate experts as necessary. 
6. Conduct follow-up investigation of serious crimes, juvenile matters, deal with parents, and recommend dispositions. 
7. Make arrests, escort suspects from the crime scene, and prepare detailed reports. 
8. Detain anyone wanted through the serving of warrants. 
9. Testify and present evidence in court. 
10. May fingerprint and photograph prisoners. 
11. Give advice, assistance, and general information to the public.
12. Make dispositions of all complaints or inquiries or directs people to the proper organizations to handle the complaints.
13. Attend assigned training classes and programs. 
14. May assist in police radio dispatching and recording duties. 
15. May perform some police laboratory tasks, including crime scene processing and evidence collection. 
16. Obtain working knowledge of and acquire the needed skills to enter and retrieve data for both in car mobile data terminals and in-house computer systems. 
17. Make daily checks of equipment including cruiser, radar, shotgun, and pistol to ascertain that they are in proper working condition. 
18. Check the area patrolled for safety hazards, including malfunctioning traffic lights, missing road signs, road obstructions, fire hazards, and initiate corrective action. 
19. Serve as Public Affairs Officer, Crime Prevention Officer, Public Information Officer, Detective, and School Resource Officer as assigned. 
20. Carry out any lawful order or duty as prescribed by the Chief or other supervisor. 
21. Maintain regular, reliable, and punctual attendance. 
22. Other duties as assigned.

COMPENSATION

· Both positions starting at $21.00 hourly
· State Retirement Pension
· Health Insurance
· Extra Detail Pay
· Holiday Pay – Paid for Holidays but Do Not Working Holidays – Always Scheduled Off

MINIMUM REQUIRED QUALIFICATIONS 

· Must be a certified Police Officer through the State of Ohio with the following: 
· High School Diploma/GED 
· 21 years of age or older 
· US Citizenship 

OTHER REQUIREMENTS

· Must have valid Driver’s license.
· Must successfully pass Pre-employment and Post- Offer Testing including:
· Background investigation
· Drug screen
· Physical examination
· Psychological examination
· Failure to pass these will result in the employment offer being rescinded.







REQUIRED JOB COMPETENCIES 

· Skill in the use of police related equipment including, but not limited to: personal computer, communication equipment, cameras, weapons, radios, alcohol detection devices, speed detection devices, and operation of emergency vehicles. 
· Skill in commanding people in such a manner as to obtain maximum cooperation with minimum use of coercion and minimum creation of hostility and rebellion. 
· Knowledge of the criminal justice system, court operations, and civil processes. • Ability to interpret and implement local policies and procedures. 
· Ability to prioritize duties to accomplish a high volume of quality work product requiring minimal supervision. 
· Ability to think quickly, maintain self-control, exercise sound judgment, and adapt to/take control of stressful situations. 
· Ability to communicate clearly, concisely, and accurately in English in both written and verbal form. Ability to promote an atmosphere of professionalism with all contacts. 
· Knowledge of operational policies and procedures of the Village and Police Department. 
· Ability to maintain accurate records of assigned activities. 
· Ability to perform mathematical calculations required of this position. 
· Maintains confidentiality and discretion regarding information read or heard. 
· Knowledge of Personal Protective Equipment purpose, use, and maintenance. 
· Knowledge of safety procedures associated with assigned duties. 
· Ability to meet all job safety requirements and all applicable safety standards pertaining to the essential functions of the position. 
· Ability to work the allocated hours of the position and respond after hours if needed.

PHYSICAL AND WORK ENVIRONMENT 

The physical and work environment characteristics described in this description are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions or as otherwise required by law. Employees needing reasonable accommodation should discuss the request with the employee’s supervisor or Human Resources.

· Work requires the occasional exertion of up to 50 pounds of force; work regularly requires sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or crawling and reaching with hands and arms. 
· Situations may require extreme physical ability to perform such activities as direct pursuit or wrestling with individuals. 
· Work requires operating motor vehicles or equipment and observing general surrounding and activities. This may involve driving in inclement weather conditions.  
· Work occasionally requires exposure to outdoor weather conditions. 
· Work may require working in dangerous, life-threatening situations. 
· Work requires close vision, distance vision, ability to adjust focus, depth perception, color perception, night vision and peripheral vision. 
· Vocal communication is required for expressing or exchanging ideas by means of the spoken word and conveying detailed or important instructions to others accurately, loudly or quickly. 
· Hearing is required to perceive information at normal spoken word levels and to receive detailed information through oral communications and/or to make fine distinctions in sound. 
· Work requires wearing specialized personal protective equipment. 
· May be subject to exposure to blood/body fluids and infectious and communicable disease


The New Washington Police Department is not a traditional police department.  We do not have forced overtime, and these positions make a great home and work life balance.  There is so much more to offer, please contact Chief Aaron Kissling for any more information at akissling@newwashington.org.  To fill out an application please got back to the Current Openings tab on the Village website and fill out and application. 
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